
  

 
 
 
 
 

 
 
August 27, 2010 

 
 
 

Memorandum 

 
To: All Bidders 
 
From: Gordon E. Johnson, Gordon Johnson Architecture 
 
Re: AIT - SSA 
 
Attached are the appropriate bid documents to be included with the plans for the above 
referenced project.  Included are: 
 
Information for Bidders 
Supplementary General Conditions 
Bid Form 
 
The AIA form A201 General Conditions shall be included as a part of these contract documents 
(not attached).  The successful bidder will be awarded a contract for construction on an AIA 
Form A101 Standard Contract for Construction for a stipulated sum. 
 
If you have any questions please call me or Steve Largent at 223-2186 or 922-5947 respectively. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

INFORMATION FOR BIDDERS 

 

B.01 – OWNER:  
AIT, Inc. (herein called the “Owner”) invites bids on the project known as the AIT – SSA Building 

Renovation, Fayetteville, North Carolina. Single prime bids will be received until 10:00 a.m. by 
the Owner at the Owner’s office, 421 Maiden Lane, Fayetteville, North Carolina 28301 on 
August 31, 2010. The envelopes containing the Bids must be sealed, addressed to Mr. Mike 
Roberts, and clearly designated as “Bid”, along with the name of the project. It is the sole 
responsibility of the Bidder to insure that the Bid is received by the Owner by the Bid deadline. 

 
B.02 – OWNER’S RIGHT: 

The Owner may consider informal any bid not prepared and submitted in accordance with the 
provisions herein stated and may waive any informalities or reject any and all bids. Any bid may 
be withdrawn prior to the above scheduled time for the opening of bids or authorized 
postponement thereof. Any bid received after the time and date specified shall not be considered. 
No bidder may withdraw a bid within fifteen (15) days after the actual date of the opening 
thereof. 

 
B.03 – PREPARATION OF BID:   

Each bid must be on the prescribed form. All blank spaces for bid prices must be filled in, in ink or 
typewritten in both words and figures. Each bid must be submitted in a sealed envelope bearing 
on the outside the name of the Bidder, his address, his license number, and the name of the 
project for which the Bid is submitted. If forwarded by mail, the sealed envelope containing the 
Bid must be enclosed in another envelope addressed as specified in the Bid Form. 

 
B.04 – SUBCONTRACTORS: 

The Bidder is specifically advised that any person, firm, or other party to whom it is proposed to 
award a subcontract under this Contract must be acceptable to the Owner and the Architect. The 
Contractors must submit a complete list of Subcontractors to be used prior to formal 
commitments by the Contractor.  Prime Subcontractors must be identified on the bid form. 

 
B.05 – TELEGRAPHIC MODIFICATION: 

Any Bidder may modify his bid by telegraphic or electronic communication at any time prior to the 
scheduled closing time or receipt of bids, provided such telegraphic communication is received 
by the Owner prior to the closing time, and provided further, the Owner is satisfied that a written 
confirmation of the telegraphic modification over the signature of the Bidder was mailed prior to 
closing time. The telegraphic communication should not reveal the bid price but should provide 
the addition or subtraction or other modification so that the final prices or terms will not be 
known by the Owner until the sealed bid is opened. If written confirmation is not received within 
two (2) days from the closing time, no consideration will be given to the telegraphic 
modification. 

 
B.06 – METHOD OF BIDDING: 

The Owner invites bids of the following Contracts: 
Single Prime Contract.  
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B.07 – QUALIFICATIONS OF BIDDER: 
The Owner may make such investigations as he deems necessary to determine the ability of the 

Bidder to perform work, and the Bidder shall furnish to the Owner all such information and data 
for the purposes as the Owner may request. The Owner reserves the right to reject any bid if the 
evidence submitted by, or investigation of, such Bidder fails to satisfy the Owner that such 
Bidder is properly qualified to carry out the obligations of the Contract and to complete the Work 
contemplated therein. Conditional bids will not be accepted. 

 
B.08 – CONDITIONS OF WORK: 

Before submitting a bid, each bidder shall carefully examine the Drawings, Specifications, and all 
Contract Documents and visit the site. Each bidder shall fully inform himself prior to the bidding 
as to all existing conditions and limitations under which the work will be performed. Failure to 
do so will not relieve a successful Bidder of his obligation to furnish all material and labor 
necessary to carry out the provisions of his Contract. The submission of a bid shall be construed 
as conclusive evidence that the bidder has complied with the conditions herein. Insofar as 
possible, the Contractor, in carrying out his work, must employ such methods or means as will 
not cause any interruption of or interference with the work of any other Contractor. 

 
B.09 – ADDENDA AND INTERPRETATIONS: 

No interpretation of the meaning of the Plans and Specifications, or other pre-bid documents will be 
made to any Bidder orally. 

Every request for such interpretation should be in writing addressed to the Architect: 

 Mr. Gordon E. Johnson 
 Gordon Johnson Architecture 
 654 Hay Street Suite 4 
 Fayetteville, NC 28301 

and to be given consideration must be received at least twenty-four (24) hours prior to the 
time fixed for the opening of bids. 

Any and all such interpretations and any supplemental instructions will be in the form of written 
addenda to the Specifications which, if issued, will be mailed or faxed not later than eighteen 
(18) hours prior to the time fixed for the opening of bids. Failure of any Bidder to receive any 
such addendum or interpretation shall not relieve such Bidder from any obligation under his bid 
as submitted. All addenda so issued shall become part of the Contract Documents. 

 
B.10 – LAWS AND REGULATIONS: 

The Bidder’s attention is directed to the fact that all applicable State laws, municipal ordinances, and 
the rules and regulation of all authorities having jurisdiction over construction of the project shall 
apply to the Contract throughout, and they will be deemed to be included in the Contract the 
same as though herein written out in full. 

 
B.11 – NOTICE OF SPECIAL CONDITIONS: 

Attention is particularly called to these parts of the Contract Documents and Specifications which deal 
with the following: 

1. Insurance Requirements 
2. Time of Completion 
3. Allowances 
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B.12 – METHODS OF AWARD: 
If the Base Bid is within the amount of funds available to the Owner to finance the 
construction Contract, and all other bid responses are acceptable, then Contract award will be 
made to that responsible Bidder, deemed satisfactory to the Owner. The “Low Bid” shall be 

defined as the lowest total of Base Bid AND Alternates (if any) the Owner is able and/or 

willing to accept due to available funds. The Owner’s decision of Alternates to be accepted 
is final. The low bidder is not guaranteed award of the contract. 
 

B.13 – OBLIGATIONS OF BIDDER:  
At the time of the opening of bids, each Bidder will be presumed to have inspected the site and to 

have read and to be thoroughly familiar with the Plans and Contract Documents (including all 
Addenda). The failure or omission of any Bidder to examine any form, instrument or document 
shall in no way relieve any Bidder from any obligation in respect to his Bid. 

 
B.14 – PAYMENTS: 

Payment will be made only when the construction is one hundred (100%) percent complete and the 
tenant is able to accept and occupy the space. 

 
B.15 – SUMMARY OF WORK: 

It is the intent of the Contract to provide a finished Project to the extent indicated, complete and ready 
for use except for the facilities specifically noted to be excluded from the Contractor’s work.  

Mention on the Drawings of materials, articles, operations or methods of construction or installation 
require that the Contractor furnish and install each item mentioned or indicated. Items shall be of 
quality or subject to qualifications noted. Perform work according to conditions stated or as each 
operation is prescribed, and provide thereof all necessary labor, equipment and incidentals. 

 
B.16 – PRE-BID CONFERENCE: 

Pre-Bid Conferences will be held informally at the project site at which time Contractors may direct 
questions to the Owner and Architect. Attendance is mandatory. 

 
B.17 – CONTRACT: 

The Contract for Construction will be an AIA Form A101 agreement between contractor and owner 
for a stipulated sum.  The AIA A201 General Conditions shall also be included as a part of the 
contract documents. 

 
B.18 – INSURANCE: 
Requirements for bidding this project are as follows: 
 
1. Furnish NC License Number ( G.S. Chapter 87 establishes licensing requirements for general, 

plumbing, heating, electrical, and refrigeration contractors for construction projects costing 
$30,000 or more). 

2. Insurance – The Contractor shall provide, as required by law, insurance for his employees.  The 
Owner assumes no liability for injuries or accidents related to the Contractual Agreement.  The 
Contractor shall furnish a certificate to the Owner as a Proof of Coverage.  The Contractor shall 
maintain and pay the Insurance Coverage, which shall no be less than the following: 
A.  Workman’s Compensation   statutory 
 Employees Liability    $1,000,000 
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B. General Liability (per person/per occurrence): 
1.  Bodily Personal Injury   $1,000,000/$2,000,000 
2.  Property Damage    $1,000,000/$2,000,000 

C. Automobile Liability (per person/per occurrence)  
1.  Bodily Injury    $1,000,000/$2,000,000 
2.  Property Damage    $1,000,000/$2,000,000 

D. Property insurance shall cover the full value of the Owner’s and Contractors 
property. 

3. No bid bond is required. 
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BID FORM 
 

AIT - SSA 

_____________________________________  
Owner: AIT, Inc. 

Fayetteville, NC 

8-27-10 
 
The undersigned, as Bidder, hereby declares that the only person or persons interested in this 
Proposal as principal or principals is or are named herein and that no other person than herein 
mentioned has any interest in this Proposal or in the contract to be entered into; that this proposal 
is made without connection with any other person, company or parties making a bid or proposal; 
and that it is in all respects fair and in good faith without collusion or fraud. The Bidder further 
declares that he has examined the site of the Work and the Contract Documents relative thereto, 
and has read all special provisions furnished prior to the opening of bids; that he has satisfied 
himself relative to the work to be performed. 
 
The Bidder proposes and agrees if this Proposal is accepted to contract with AIT, Inc., 
Fayetteville, North Carolina, in the form of contract specified, to furnish all necessary materials, 
equipment, machinery, tools, apparatus, means of transportation and labor necessary to complete 
the AIT – SSA Building Renovation in accordance with the plans, specifications, and contract 
documents to the full and entire satisfaction of AIT, Inc., Fayetteville, North Carolina with a 
definite understanding that no money will be allowed for extra work except as set forth in the 
General Conditions and the Contract Documents, for the sum of: 
 

COMPANY PROPOSING BID___________________________________________ 

 
BASE BID Dollars  ($ ________) 
 
The Bidder further proposes and agrees hereby to commence work under this contract and fully 
complete all work thereunder as specified in the Supplementary General Conditions. Applicable 
liquidated damages are stated in the Supplementary General Conditions. 
 
Respectfully submitted this _____ day of _________________________________, 2010. 
 
The Single Prime Contractor Proposes to use the following Subcontractors for: 
 
Plumbing Construction        ($  ) 

Mechanical Construction        ($  ) 

Electrical Construction        ($  ) 

 



  

The Owner intends to award this contract and have the Contractor start work on 9-1-10.  The 
General Contractor must state who will be the Project Manager and the onsite Job 
Superintendent if awarded this job. 
 
General Contractor Project Manager:     Yrs. Pr. Mgr. Exp:  
 

General Contractor Job Superintendent:    Yrs. Supr. Exp:  

 
_______________________________________________________________________     
(Name of firm or corporation making bid) (Contractor) 

 
 

Witness:   By: __________________________________________ 
 
    Title: __________________________________________ 
 
____________________________________ 
(Proprietorship or Partnership) 
    
   
  (Owner/Partner/Corp. President or Vice President only) 
     
             
            
 Address:____________________________________________________ 
 
  License No.:_________________________________________________ 
 
  Federal ID No.:_______________________________________________ 
 

(CORPORATE SEAL) 
 
ATTEST: 
 
By:____________________________________ 
 
Title:___________________________________ 
 (Corp. Sec. or Ass’t Sec. only) 
 
 
 
 
 
 
 
 



  

SUPPLEMENTAL GENERAL CONDITIONS 

 
SGC.00 – CONTENTS:  
 SGC.01 Enumeration of Plans 
 SGC.02 Construction Time 
 SGC.03 Liquidated Damages 
 SGC.04 Contract Documents 
 SGC.05 Shop Drawings and Submittals 
 SGC.06 The Contract Price and Request for Payment 
 
SGC.01 – ENUMERATION OF PLANS, SPECIFICATIONS AND ADDENDA: 
 Following are the Plans which form a part of this Contract as set forth in Article 1 – 
“Definitions” of the General Conditions of the Contract for Construction AIA form A201, which 
is also a part of these contract documents. 
 
 DRAWINGS: 
  Cover Sheet, Building Code Summaries Nos. TS1 
  Building-Architectural   Nos. D1.0, A1.0 
  Building-Mechanical    Nos. MD1, M1 
  Building-Electrical    Nos. ED1, E1, E2 
 
 SPECIFICATIONS: 
 
  See Drawings Above 
 
SGC.02 – CONSTRUCTION TIME: 

The Contractors shall commence work to be performed according to the Contract 
Documents on a date to be specified in a “Written Notice to Proceed” from the Architect, 
and shall substantially complete all work by 7:00 a.m. on September 11, 2010 for the 
areas on the Maiden Lane (North) side of the building fire wall and by 7:00 a.m. on 
September 30, 2010 for all other areas.  Contractors are expected to work seven (7) days 
a week, 24 hours per day if required to complete work by the specified deadline. 

 
SGC.03 – LIQUIDATED DAMAGES: 

For each day in excess of the substantial and full completion date deadline, any or all 
Contractors shall each be assessed $1,000.00 per day for liquidated damages. 

 
SGC.04 – CONTRACT DOCUMENTS: (Reference to General Conditions, Article 4) 

The Contractor shall be furnished free of charge the following copies of the Plans and 
Specifications: Complete Sets: General - 10 

   
Contractors will be charged, and shall pay the Owner’s cost per additional set of Contract 
Documents which it may require. Half size sets are available for purchase from the 
Architect. Half size sets of drawings shall not be used for construction purposes. 
 
 
 



  

SGC.05 – SHOP DRAWINGS AND SUBMITTALS (Reference to General  
Conditions, Article 5)  

The Contractor shall submit the appropriate information to the Architect and the Engineer 
(Plumbing, Mechanical, Electrical) via e-mail returned with approvals or corrections 
within 48 hours of submission.  

 
SGC.06 – THE CONTRACT PRICE AND REQUEST FOR PAYMENT (Reference to General 
Conditions, Article 30) 

The Contractor shall submit to the Architect three executed copies of the request for 
payment for 100% of the work once all work is complete. The request shall be in the 
form of AIA document G702.  Payment will be made within 30 days of request. 

 
SGC.07 – HVAC EQUIPMENT SPECIFICATION 

Attached is the specification for the mechanical units for this project. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 



  

 



  

 



  

 



  

 



  

 



  

 
 
 



  

 



  

 



  

 



  

 



  

 
 


